Instructions for creating a digital signature

1. Click the signature block in the
¢ signaure blo __INITIAL

Go to step 2, if you have not made a digital
signatute through adobe. Rel

. pLiTy 8 distribution (
signature in adobe.
| want to sign this document using:

@A file
(O A roaming digital ID accessed via a server
(O A device connected to this computer

2. ThiS WindOWS ShOllld O A new digital ID | want to create now

now be displayed
Cancel < Back Next >
3. Select “A new digital ID I want to create now” © A new digital ID | want to create now

Add Digital ID X

Where would you like to store your self-signed digital ID?
(® New PKCS#12 digital ID file

Creates a new password protected digital ID file that uses the standard PKCS#12 format.
This common digital ID file format is supported by most security software applications,
including major web browsers. PKCS#12 files have a .pfx or .p12 file extension.

(O Windows Certificate Store
Th . N d h ld Your digital ID will be stored in the Windows Certificate Store where it will also be available
4- 1S window snou to other Windows applications. The digital ID will be protected by your Windows login.

now be displayed

Cancel < Back Next >




5. Select “Windows Certificate Store”
OR if on MAC/Apple Product
Select “NEW PKCS#12 digital ID file”

(® Windows Certificate Store

Your digital ID will be stored in the Windows Certificate Store where it will also be availabl¢
to other Windows applications. The digital ID will be protected by your Windows login.

6. Enter your FULL NAME in the

name box
7. Leave Organizational Unit BLANK
. Leave Organizational Name BLANK

9. Enter your Email Address, your
full email(ie jd@gmail.com,
@yahoo.com, etc)

10.Click FINISH

oo

Add Digital ID X

Enter your identity information to be used when generating the self-signed certificate.

Name (e.g. John Smith): |John Doe

Organizational Unit:
Organization Name:
Email Address: |JohnDoe@gmail.com

Country/Region: | US - UNITED STATES v
[JEnable Unicode Support

Key Algorithm: | 1024-bit RSA v

Use digital ID for: | Digital Signatures and Data Encryption v

11. This window should now be
displayed

12.Click Sign

an Do
Son = ‘@
Certificate Issuer: John Doe Info...

Appearance: Standard Text v

Digitally signed by John Doe

J O h n DN: cn=John Doe, 0, ou,
email=JohnDoe@gmail.com @
,c=US

D O e Date: 2016.11.27 20:38:48
-07'00'

13.After clicking sign it opens a save as
screen.

14.Click SAVE

15.Click YES, on the replace existing
file dialog

16.Go back to step 1 for additional
signature blocks
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